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The application for a building permit shall be accompanied by:
· Location (site) permit
· Urban - technical conditions
· Proof of resolved property - legal affairs
· Main project design, in triplicate
· Project audit report
· Environmental permit
· Water and fire safety approval
· Agricultural approval
· Administrative Decision determining the amount of fee payable for development of the City building land and rent, with proof of payment
· Payment of 0.3% of the estimated cost of the building works
· Proof of payment of the administrative ad valorem tax on the value of the building.
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	CITY OF DOBOJ

PROCEDURE FOR the ISSUance of a BUILDING PERMIT
1. The basis for the issuance of the administrative decision to build a building are: spatial, urban and regulatory plans. If none of these plans exist, the requirements set forth in the location (site) permit are created on the basis of a valid strategic spatial planning document and an expert opinion.

2. Location (site) permit sets forth the requirements for design and construction. The following supporting documents shall be attached to the application: Urban - technical conditions and an expert opinion; a copy of the Cadastral plan; proof of the legality of the existing building (if any); utility approvals for the site (if there aren't any); environmental permit and City administrative tax of BAM 20.00.

3. Building permit is issued in accordance with the Location (site) permit and shall contain: main designs - architectural, structural, electrical installation, water and sewage, exterior landscaping, technological process, installation of equipment and similar; a geo-mechanical elaborate study for buildings exceeding 400 m² of gross building area, an elaborate study on energy efficiency; an administrative decision determining the amount of fee payable for development of the City building land and rent with proof of payment; payment of 0.3% of the estimated cost of the building works for financing the operation of the real estate cadastre and proof of payment of the administrative ad valorem tax on the value of the  building.
4. Technical documentation audit shall be conducted for all buildings exceeding 200 m² of gross building area, after the completion of the main project design.


	CITY OF DOBOJ

PROCEDURE FOR the ISSUance of a BUILDING PERMIT

5. Procedure for resolving property - legal affairs is part of the urban - technical conditions. The following evidence shall be admissible: a certificate from the real estate cadastre with the registered right of ownership and possession (land registry certificate, deed of title, copy of the cadastral plan identifying the plot or plots in question, land register folio), a contract or a decision by the relevant authority establishing a basis for gaining ownership rights or building rights for an investor or a contract on joint construction signed with the building or land owner.

6. Environmental permit is required for buildings within which operations are performed that could pose a threat to the environment. The following supporting documents shall be attached to the application: Location permit, waste management plan, copies of fire safety, water and other approvals imposed by the Location permit, City administrative tax of BAM 70.00 (natural persons) or BAM 120 (legal persons).

7. Following the audit of the main project design, fire safety, water and other utility approval of the technical documentation shall be obtained. 
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	CITY OF DOBOJ

PROCEDURE FOR the ISSUance of a BUILDING PERMIT

8. To build a building on a plot classified as arable land, the investor shall apply for agricultural approval, i.e. converting agricultural land into building land. The following supporting documents shall be attached to the application: Location permit, deed of title, a copy of the cadastral plan, City administrative tax of BAM 5 and proof of payment of the change of land use fee.

9. Before obtaining a building permit to build a building on the City building land, the investor shall pay the following: fee payable for development of the City building land and rent. The following supporting documents shall be attached to the application: Location permit with urban - technical conditions, main project design, a report on the technical documentation, proof of legality of the pre–existing building (if the building is being demolished) and City administrative tax of BAM 5.00.
· Building permit shall be issued within 15 days of the date of receipt of a fully completed application. 

· Finality clause on the decision shall be issued to the applicant 15 days of the date of receipt of the decision by a public official.
· Building permit shall expire and become null and void if the building work authorized therein is not commenced within three years of the date of issuance, or if the builder fails to report building work carried out to the relevant City inspection department.


[image: image3.png]



Investor to complete the documents





City Administration�Decision on  the amount of  fee payable





15 days





Investor submits a proof of fee payment or installment contract





Investor submits completed documents





Building permit





Yes





No





15 days





15 days





Attached documents complete?





CITY OF DOBOJ





Application for building permit





Investor





[Type a quote from the document or the summary of an interesting point. You can position the text box anywhere in the document. Use the Text Box Tools tab to change the formatting of the pull quote text box.]








